

Your meeting in Arup Dublin 

Please complete this as best you can and contact our catering manager at xxx if you have any questions.

	About your booking 

	Date & Time: 
	

	Space:  
	

	Cost Centre or Job number: 
Where event costs will be charged to:
	

	Event overview

	Host/s:
Point of contact
	Name:
Email:
Phone:

	Attendee number 
Please advise if there will be externals attending
	Internals: 
Externals:
Total:    

	Operational Details

	Running order

	Outline the running order of your event if necessary 



	

	About your catering *

	Allergen Notice: The Good Eating Company uses a variety of ingredients that may contain allergens. We cannot guarantee that any items are completely allergen-free. Please check individual items and inform us of any dietary requirements.

	
Food items

	Item & Quantity / Service Time

	Allergies/ dietary requirements / notes

	☐ Sandwich platters
☐ Salads
☐ Pastries 
☐ Yogurts
	
	

	Drinks items
	Item & Quantity / Service Time

	Notes

	☐ Still and Sparkling Water
☐ Tea and Coffee
☐ Soft Drinks  

	
	






Guidelines 

Booking hospitality: We require a minimum of 48h, prior to your booking to discuss and confirm your request. Excluding weekends and bank holidays. 
Cancellations or amendments to any of your catering/ drinks order must be made no later than 24h  before your event. 
Allergen Notice: The Good Eating Company uses a variety of ingredients that may contain allergens. We cannot guarantee that any items are completely allergen-free. Please check individual items and inform us of any dietary requirements.

Completed by:  HOST NAME                                    Date: DD/MM/YYYY
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